Headline – Keep it short and to the point, 10-15 words or less
Introduction - include the most important and most interesting fact here
Main content – see our PR tips for ideas of what to include. Try and keep it to one page if possible.
ENDS
Make sure you include a link to your website if you have one, and contact details so the journalist can get in touch if they want more information.
Name
Telephone
Email
Notes to the Editor
You can include information like who your spokesperson is if it’s not the same person whose contact details you have included above.
About <your organisation>
This section is for general information about your organisation. This is often details like what you do, how long you have been going and if you are a charity. You can also include any stats you have or other important information about you or your organisation. 
You can also include information about Bikeability:
About the Bikeability Trust  
The Bikeability Trust is a Charitable Incorporated Organisation with the vision to ensure everyone has the confidence to cycle and enjoy this skill for life. The Trust manages, develops and promotes the Bikeability programme on behalf of the Department for Transport.  
Bikeability is the Department for Transport’s flagship national cycle training programme for schoolchildren in England and is a key component of Gear change. Bikeability cycle training is a practical training programme, which provides schoolchildren with a life skill and enables them to cycle confidently and competently on today’s roads. More than 3.6 million children have received Bikeability cycle training since the programme’s inception in 2007.  
For more information or to find a course near you, visit www.bikeability.org.uk  
You can see some examples of our press releases on our news page here.

